Guidelines for Financial Assistance Requests

This form is to be used to request financial assistance from the Kim’s Academy Black Belt Association (KABBA).  You may use this form to request financial assistance for any purpose that will positively reflect on the Kim’s Academy name, and will further Tae Kwon Do education or increase public knowledge about Kim’s Academy of Tae Kwon Do. Visit the KABBA webpage for more details.
Please note that while all requests are encouraged and will be considered, not all requests may be granted.  Please have a back up plan in case your request is not granted due to time or financial constraints. If your request is granted, you will be required to provide receipts for the expenses to be reimbursed. KABBA will only pay for expenses specifically listed under “Purpose of Request” in the request form, up to the amount listed under “Amount Requested”.
While the monetary amount given will not have to be repaid, service to the main school is required for financial assistance to be given.*  Please provide the amount of time and activity that will be done.  Some examples of services are listed below.

· Cleaning the dojang before/after Saturday Family Class or Sparring Class (Including vacuuming and mirrors)

· Cleaning the bathrooms (including mirrors and showers)

· Helping with Main Dojang maintenance and repairs (paint, pulling weeds, minor repairs, etc)

· Providing logistical support for special Kim’s Academy events (transporting supplies, etc.)
*Service may be to branch schools if student attends classes outside the Wichita area.


Request Form Instructions
1. Fill in your personal information: Name, Telephone, and Email.

2. List the Kim’s Academy branch school that you attend and your instructor’s name.

3. List the amount (in U.S. Dollars) that you are requesting from KABBA.

4. List the specific expense that you are requesting KABBA to pay for. Please note that this cannot be general and KABBA does not pay for regular class and testing fees.

5. List the service you are willing to provide to the main school. If your request is granted, you will be contacted by the Scholarship Coordinator to schedule your service.

6. Sign and date.

7. Make a copy for your own records.

8. Submit the request form by sending it via email to KABBA.board@gmail.com, with the subject line “Scholarship Request” followed by your name.

Kim’s Academy Black Belt Association Financial Assistance Request Form

Name:

Telephone Number: 

E-mail Address:  

Branch:  

Instructor: 

Amount Requested:  

Purpose of Request (What will the funds pay for?):  

Service to be provided:  

Signature:       


Date:       
By signing this form (or typing your name in the signature field), you acknowledge and agree to the terms on the Guidelines for Financial Assistance Requests form.  Requests will only be accepted if complete and signed.  Please keep a copy for your own records.







